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YTBepKIeHO

[Tpukasom aupekropa

MBVK PJIK nm. A.C. IlymknHa

QT LA OH» LA 2025 r. N'L‘_-_* Oj],

[Moaoxenue
00 00paboTKe M 3aLHTe NEePCOHATIBHBIX AaHHBIX PA0OTHHKOB
MyHHUHNAIBHOTO O0/IKEeTHOTO YUPeKICHHS KYJIbTYPbI
Paiionnsblit lom kyabsTypol umenn A.C. [lymkuna
bpeaunckoro mynnuunaabHoro paiona Yensaounckoi obaactu
(MBYK PJK um. A.C. Ilymkuna)

I. O6mne nmostoxkenus

Hacrosiee Ilonoxkenne pa3paboraHo B COOTBETCTBUHM € TPYIOBBIM KojekcoM Poccuiickoii
Denepaunn, PesiepanbHpiM 3akoHoM 0T 27.07.2006 r. Ne 152-03 «O nepcoHATbHBIX JIAHHBIX).
[Tocranosnennem IlpaButenncrBa Poccmiickoit ®emepanmu or 15.09.2008 r. No 687 «O6
yreepiiennn [lonoxenus 06 ocobeHHOCTAX 00paboOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTRISEMOi
0e3 MCro/Nb30BaHHs CPEJICTB aBTOMATH3AIHMY, [IpaBuiIaMu BHYTPEHHErO TPYAOBOIO PACTOPSIKA
CTPYKTYPHBIX nozpasziesenuii (punuaios) MyHHIMIATEHOTO GIOAKETHOTO VUPEKACHHS KYIbTYPI
Paionnbiii  Jlom  kynbtyper um. A.C. Ilymkuna BpeawmHCKOrO MyHHIMIAIBHOIO paiioHa
Yenabunckoit obmacty.

Hacrosiee IMosnoxkenne peryiupyer npaBoOTHOLICHHS, BO3HHKAIOIHE B nporecce o0padboTku
NIEPCOHANIBHBIX JaHHBIX B MyHHMIMNATLHOM OIOUKETHOM YUPEKIEHHH KYIbTYphl Paiionmbiii Jlom
KynbTypbl uM. A.C. [lymkuna Bpemmnckoro mymunmunaisuoro paiiona YensGunckoii o6nacts
(nasee — MBYK PJIK um. A.C. [Tymxuna).

Henpio Hacrosimero [lonoxenus sBisieress coGmogenue npas pabotunkos MBYK PJIK
am. A.C. TlymKnHa Ha HENPUKOCHOBEHHOCTL YACTHOH JKM3HM, JTHUHYIO M CeMeHHYIO Taiiny [pH
00paboTKe MX NEPCOHATBHBIX JaHHBIX B PAMKAX BbITOMHEHHS UMM TPYAOBBIX 00S3aHHOCTEH. a
TAKGKE yCTAHOBJICHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL, MMEIOMIMX JOCTYII K MEPCOHATHHBIM
JQHHBIM, 32 HEBBINOJHEHHE TPeOOBaHMH NPaBHI M HOPM, PEeryIHpYIOIHX 00paboTKY H 3aimuTy
MepPCOHATBHBIX TaHHBIX pabOTHHKOB.

Hacrosiiee Ilonoxkenue sisiercst o6s13atebHbIM JUIS O3HAKOMIICHHS M HCTIOTHEHHS BCEM

padorankamun MBYK PJIK um. A.C. Ilymkuua.

Jocryn k nacrosmewmy IMonoxkennto umeror see paGotaukn MBYK PJIK um. A.C. [Tymxuna
bpe/IMHCKOro MyHMLMIANBHOTO paiiona YensOumckoii o6mactd, T.K. Hactosmiee IlojoieHe
ABJIACTCS  IOKYMCHTOM, ONPEJIC/IAIONIAM TOJUTHKY B OTHOMICHHH OOpabOTKH NepcoHAIBHBIX
JAHHBIX pabOTHUKOB.

2. OcHOBHBIC NOHSATHS,
e 06paboTKH H COCTAB NMEPCOHATBLHBIX TAHHBIX PAGOTHHKOB

2.1. OcHOBHBIE TIOHSATHS, HCIONL3YEMbIE B HACTOSIIEM |10JI0KESHHH. IIPHMEHSIIOTCS COTTIACHO
DejiepanbHOMY 3aK0HY «O MEPCOHATBHBIX JAAHHBIX):

¢ MEpCOHAIBHBIE JaHHble - modas MHOOPMAIMs, OTHOCMIAACS K MPSIMO HIH KOCBEHHO
onpeeneHHoMy pusnyeckomy nuity (paboranky MBYK PJIK um. A.C. [lymxuna);

* 00pab0oTKa TEepCOHANBHBIX JAHHBIX — JH000E JeicTBHE (omepaiusi) WIH COBOKYIHOCTE
JCHCTBUI (Onepaiuit), COBEpIIAEMBIX C NEPCOHATBHBIMH JAHHBIMH. BKIIOYAs cOop. 3anuce,
CHCTEMATH3AllNIO, HAKOIUICHHE, XpaHEHHE, YTOUHEHHE (OOHOBJICHHE, H3MEHCHWE). H3BJIEYCHHE.
HCTIO/IB30BAHHE, mepesiayy  (pacmpoCTpaHeHHe, NPEJOCTAaBICHHE, JIOCTYI). 00e3HYHBaHME,
OJI0KHpOBanye. ylaleH#He, YHHYTOKEHHE MePCOHATBHBIX TAHHbIX:

¢ ONEpaTop — TrOCYAApCTBEHHbIH OpraH, MYHHLUMNATBHBIE Oprad, IOpHAHYECKOEe HIH



¢)H3H‘{€CKOC JIMIO, CAMOCTOATCIHHO HIIH COBMECTHO C JIpYTHMH JHIaMu Oprafusy OUIHE U (HIH)

e OCYINECTRISIOMHE 00paboTKY NEPCOHATHHBIX JaHHBIX. a TAKKC onpe/eNsioNHe LeIH
06paboTKH MEPCOHATBHBIX IaHHBIX, COCTAR MEepPCOHAIBHBIX JaHHBIX. MOLIEKAIINX obpadoTke.
neiicTBUS (OMepaliy), COBEPLIAEMbIE € NEPCOHATLHBIMH TAHHBIMH.

. pacrpoCTpaHeHHe MEPCOHATHHEIN 1aHHBIX - NeiicTBHS. HAlpaB/IeHHbIC HA PACKPbITHE
MepcoHaTbHBIX JTAHHBIX HEOPEICICHHOMY KPy Ty HIL

o [pe/IOCTaBICHNE MEPCOHATBHBIX IAHHBIX - JefiCTBHS. HAIPABICHHBIE HA PACKPBITHE
[epCOHAILHBIX JAHHBIX OTPE/ICIICHHOMY JIHILY HUIH OTPEICICHHOMY KpyTy JIHIL

. GIOKMPOBAHHE TEPCOHATBHBIX IaHHLIX — BPEMEHHOC npekpaiieHne 06padoTKH

[ePCOHATBHBIX JIAHHBIX (32 HCKIIOYEHHEM CIyHacs. cCiiH o6paboTka HeoOXouMa A YTOUHCHHS
EePCOHATBHBIX JIAHHBIX ),

. HHYTOKEHHE TEPCOHATBHBIX JAHHBIX - JCHCTBHS, B Pe3yIbTaTe KOTOPBIX CTAHOBHTCA
HEBO3MOJKHBIM BOCCTAHOBHUTH COJICPKAHHE MEPCOHAIBHBIX JAHHBIX B MHPOPMAIIMOHHOH CHCTEME
[epCOHATBHBIX JAHHBIX H (M) B Pe3ybTaTe KOTOPBIX YHHHTOKAIOTCA MarepHalibHbie HOCHTEIH
MepCOHANbHBIX JTaHHBIX.

2.2. MBYK PJIK um. A.C. TlymkuHa bpeIuHCKOr0 MYHHIUTIAIBHOTO paifona YensOMHCKOH
06IacTH - SABISETCS ONEpaTopoM IEPCOHANBbHBIX JIaHHBIX, OCYLICCTBIAIOUIM obOpaboTKy
MePCOHATBHBIX JAHHBIX PaOOTHUKOB (€3 HCTIOJIH30BaHMs CPE/ICTB ABTOMATH3AIIH.

2.3. MBYK PJIK um. A.C. Tlymkuna — ocymecTBiaser 00pabOTKy MepCOHATBHBIX JAAHHBIX
paGOTHHKOB B HeEJsIX oOecredeHus CBOeH yCTaBHOH JICATCAbHOCTH, MCIIOJTHEHUsST  TPY/OBBIX
JIOTOBOPOB ¢ PabOTHHKAMH, COONIOACHHUS MOPs/KA ¥ NPABUI TIpHEMa Ha paboTy, YCTaHOBJICHHBIX
Tpynossim Koaekcom Poccuiickoil deepaun.

24. B cocraB MEPCOHANBLHBIX JAHHBIX PabOTHHKOB BXOJHT vHpOpMAI  KOMILICKCa
JIOKYMEHTOB, COTPOBOKIAIONMIAX MpoLece 0pOPMICHHS. PErYIHPOBAHHUA H peatnsaliii TPY/1OBBIX
ortnomenuit padoraukos B MBYK PJIK um. A.C. llymkuna BpenHCKOro MyHHIMIATLHOrO paioHa
YensOurckoi ob1acTH.

2.5. Undopmanms, npegocrapisemas padOTHAKOM NpH MOCTYIUICHHHA Ha pa6ory B MBYK PJIK
M. A.C. [TymkuHa 1 cojiepKamasicsi B CIeAyOIHX JTOKyMEHTaX:

e [lacnopT WM HHOM JOKYMEHT, Y0CTOBEPSIOIIHH THUHOCTD!

e TpynoBas KHHXKKA. 32 MCKIIOUCHHEM CJy4acs, Koria TPYJIOBOM JIOFOBOP 3aKIIHOYACTCH
BIepBbic MM PAGOTHHK IOCTYNAeT Ha paboTy Ha yCIOBHSX COBMECTHTEILCTEA, mbo TpyaoBas
KHUKKA Y pabOTHHKA OTCYTCTBYET B CBA3M € €€ yTPATOH WK 10 APYTHM TNPHIHHAM:

o CTpaxoBoe CBH/ETENLCTBO FOCY/IaPCTBEHHOrO NEHCHOHHOTO CTPAXOBAHMSL.

e JOKYMEHTH BOMHCKOTO ydeTa - JUis BOCHHOOOS3aHHBIX M JIMIL, MOUICHKALLMX BOHHCKOMY
yUeTy:

e JIOKYMeHT 00 00pa3oBaHHH, O KBAIM()HKALMK WM HATMUAH CHCIHATBHBIX 3HAHWH — TpH
MOCTYIUICHHH Ha paboTy, TpeOyIONIyIO CeMalbHbIX 3HAHNH HilU CHEHATBHON MOJArOTOBKH;

e cRujETENLCTBO O npucsoenuu MHH (1pu ero vanuauy y paboTHHKA).

2.6. Wudopmanus, mnperoctapisemMas pabOTHHKOM JUld  3aMOJHCHHS YVHIPUIMPOBAHHOM
dopmer T-2 «JInunas kapTouka pabOTHHKA»:

e O6Gumme cBeieHuss o paboTHUKE: (GamMuIHa, WMs, OTHECTBO. Jara POKICHHA. MECTO
POYICHHUS, TPAXKIAHCTBO. 00pa3oBanue, NPOPeccHs, CTaK paboThl, COCTOSIHUE B OpaKe. CBEJACHHA O
COCTABE CEMbH, NMACMOPTHBIE JIAHHBIC!

e (CpejieHHs O BOUHCKOM y4eTe:

e Wudopmanus cornacHo m.2.5.

2.7. B nanpHeleM B JJMYHYK KapTOYKY BHOCITCH:

e (CmejeHHs O NIEPEBOJIAX Ha JIPYTyIO padoTy:

Cpeaenusi 00 aTTeCTallHH:

CBejleHHs O MOBBIMIEHHN KBAIH(DHKALMH;

Cpenienus 0 podecCHOHATBLHON NMePenoAroToBKe:
CejieHHs 0 Harpaaax (MOOLIPEHHsIX), NOUYCTHBIX 3BAHMAX:
CaeieHnst 00 OTIYCKaX:

CBejieHHst O COIMAIbHBIX FapaHTHSX ]



e CBeneHHS 0 MECTE KHTEILCTBA W KOHTAKTHBIX Teae(oHax.
2.8. Vndopmanys, OTHOCSMIASCH K MPOLECCaM BBIMIOIHEHHS PaDOTHHKOM CBOMX TPYIOBBIX
oos3annocreit (pyakuumit) 8 MBYK PJAK uwm. A.C. [lviokmea u colepikamiascs B CACAVIOMIHX

JIOKYMEHTax:

Marepuaibi 110 aHKETHPOBAHHIO. TECTHPOBAHUIK, COOECEI0BAHHUIO!

[ToUTHHHUKH U KOITHH IPHKA30B M0 JIHYHOMY COCTaBY:

JIngHEIe €A U TPYAOBbIE KHHKKH PaOOTHHKOB:

Ielia, cojiepikalie OCHOBAHHUS K MPHKA3y 110 JTHYHOMY COCTaBY:

Jena, coliepiKaliHe MaTepraibl arrectaliy paboTHHKOB,

MaTepuasibl Cl1yKeOHBIX PaCCIeA0BaAHNMN:

CIPaBOYHO-MH(POPMAMOHHBIN GAHK JaHHBIX 10 IEPCOHATY (KapTOTEKH, Ky pPHAIbI):

e [IO/UIMHHMKH ¥ KONHHM OTYETHBIX, AHATMTHYECKUX M CIIPaBOYHBIX MATCPHANIOB.
nepeaasaembix pykoBoactsy MBYK PJIK um. A.C. [Tymkuna, pyKOBOIHTEISAM CTPYKTYPHbIX
nojipasjieaeHuit (GUIHaaoB);

®  KOIIMM OTYETOB, HAIPABJISEMBIX B IOCY/1apCTBEHHBIE OPraHbl CTATUCTHKH, HAJIOIOBbIC
MHCIIEKIIMH, BBIIICCTOSAIINE OPraHbl YIIPABICHHS U JIPYTHE YUPEKICHHS.

2.8. Undopmarms. coaepKaiiascs B JOKYMEHTax Mo Opranu3aiii padoTebl CTPYKTYPHBIX
nopaszaenenunit (pumanax) MBYK PIIK um. A.C. Ilymkuna B yactu paboThl ¢ EPCOHAIIOM:

®  JIOJKHOCTHbBIE UHCTPYKIIHM  pabDOTHUKOB, MNPHKa3bl, paclops/KeHHs, YyKasaHus
pykosojcTBa MBYK PJIK um. A.C. [lymikuna;

e  JIOKYMEHTHI 110 TJIAHHPOBAHHIO, YUETY, aHAIM3Y ¥ OTUYETHOCTH B 4acTH paboThl ¢
nepconanom MBYK PJIK um. A.C. [Tymkuna.

[lenu 0OpaboTky BhILICNIEPEUUCTICHHBIX KAaTeropui MEPCOHAIBHBIX JIAHHBIX COBMECTHMBI M
COOTBETCTBYIOT 1. 2.3. Hactosuero [lonoxenus.

3. Coop u 06paboTKa NEPCOHAIBHBIX 1AHHBIX PA00THHKA

3.1. O6paboTKy nepcoHaIbHBIX JaHHBIX pabOTHUKA OCYIIECTBIISAIOT:

Hupexktop MBYK PJIK um. A.C. [Tymkuna;

3aMecTUTeNb JUPEeKTOpa 10 aJIMUHUCTPATHBHO-XO3SMCTBEHHOM 4acTH - MPU 3aKII0YCHHUH
jorosopa ['TIX:

- CrienMasieT 1o Kajpam:

- Mxenep no oxpane Tpy/ja - Ui KapT CrelHaibHON OoleHKH yeaosuil tpyaa (COVYT).

3.2. Ilepeuenb muil, OCYLIECTBISIONMX OOpabOTKY MNEPCOHAIBHBIX aHHLIX PadOTHHKOB,
MMEIOIMX K HUM JIOCTYNl B LEJSIX BBINOJIHEHHUS! CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH H HECYIINX
OTBETCTBEHHOCTb 3@ HapyIIEHHE NpaBHil 00pabOTKM M KOH(HIACHIMAIBHOCTH MEPCOHAIBHBIX
JaHHbIX. yTBepiKaaerces npukazom mupekropa MBYK PJIK um. A.C. [lymkuna.

3.3. lupekrop MBYK PJIK um. A.C. Ilymkuna (qanee — paboroaares) B IHCBMEHHOM BHJIE
uHhopMHpPYeT pabOTHUKOB, OCYHIECTBISIOUIMX 00paboTKy MEePCOHATBHBIX JAaHHBIX pPabOTHMKOB.
MMCIOIIHX JIOCTYIT K M€PCOHAILHBLIM JaHHBIM PAabOTHHKOB, 0 (hakTe 00padoTke MMH MEPCOHATLHBIX
JaHHBIX 0€3 UCIIOJB30BAHUS CPEJICTB ABTOMATH3AIMH, KATeropusix 00padarbiBaeMbIX MEPCOHAILHBIX
JIAaHHBIX, @ TaK’kKe 00 0OCOOEHHOCTAX U NpaBHIax OCyHIeCTRICHHs Takoi o6padotku (ITpunoxenne 1).

3.4. Bee nepcoHaibHbIe JaHHble pabOTHUKA MMOIYHalOT Y HEro camoro. Ecim nepconalibHbie
JaHHble pabOTHUKA BO3MOKHO MOJYYHTh TOJIBKO ¥ TPEThel CTOPOHbL. TO padoToiareib YBeAOMIsET
00 sToM paborHHKa 3apanee. [lonyueHne mepcoHaIbHBIX JAHHBIX Pa0OTHHUKA y TPEThEH CTOPOHBI
OCYHLIECTBJISIETCS HA OCHOBAHMM MHCBMEHHOI0 coriacus paboTHUKA.

3.5. PaGoroznarens coodmaer pabOTHHKY O IeNsiX, MPEeAnoNaraeMbelX HCTOYHHKAX M crocodax
MOJYYEHHS MIEPCOHANIBHBIX JIAHHBIX, XapaKTepe Mo UIeKaMX MOIYYeHHIO HEPCOHATBHBIX JaHHbIX.

3.6. PaGoropmatens oOpabarbiBaeT nHepCcoOHAIbHBIC JaHHbIE PabOTHUKA TOJIBKO C  €ro
nuceMeHHoro corsacust (IIpunoxkenne 2). [Tncomennoe coriiacue paboTHuka Ha 00padOTKY CBOMX
NEePCOHANBHLIX JaHHBIX BKIIIOYAET B ceOsi:

e (damMuwiMO. uMS. OTHeCTBO. ajpec pabOTHHUKA, HOMEP OCHOBHOIO JOKYMEHTA.
VAOCTOBEPSIOUIErO €ro JHYHOCTh, CBEICHHSA O JIaTe€ BbIJIAaYM YKA3aHHOrO JOKYMEHTAa W BbIJIaBIIEM
€ro oprase:



L (baz\-mm-no. HMS. OTHYeCTBO. aipec [pEIACTABHTLIA }"Lll__\OIHI»!Ka. HOMEP OCHOBHOIO
JOKYMCHTA, }",‘IOCTOBGPHR“.'U.[E‘I'U ero JHYHOCTE. CBeIeHHd O JIaTe BELIa4YH YKa3aHHOTIO JOKYMCHTA H
BBIJABLIEM €r0 OpraHe, PeKBH3HTHl 10BEPSHHOCTH HIH HHOIO IJOKYMEHTA. MOATBEPRAAIOUIETO
MOJHOMOUYHS STOr0 TMpeACTaBHTEIs (MpH MOIVYSHHH COrjachs OT MpeacTaBHTe A cyOBeKTa
[EPCOHANIBLHBIX JIaHHBIX )

e HauMeHOBaHWE WM (GaMMAMIO, MMs, OTHECTBO M aapec padoToiaTels. MOMYUHBILCTO
coryiacue;

e 1e/ih 00paboTKM NMEPCOHATBHBIX JAaHHBIX:

e 1epeueHb MEePCOHATBHBIX JAHHBIX. HAa 00padOTKY KOTOPBIX €T coracue:

e qiepeveHb JICHCTBHH C TEPCOHANBHBIMH JI@HHBIMH. HA COBCPUICHHE KOTOPBIX JdCTCA
corjacie. obIee OMMCAHHE MCIOIB3YEMBIX ONEPaTopoM CrocoboB 00paboTKH MEePCOHATIbHBIX
JTAaHHBIX:

e CpOK, B TCYEHHE KOTOPOro JEHCTBYET COIJIACHe, a TAKKe CIoCod ero oT3biBa, eCliM HHOC
HEYCTAHOBICHHO (elepalibHbIM 3aKOHOM;

e MOJANKUCH PADOTHHKA.

3.7. Cornacue paboTHMKa He TpeOyeTcs B ciydae, ecin 00padoTKa MepCOHATbHbBIX JMaHHBIX
HEOOXO0MMA Ul 3aIHThI JKU3HH, 3/J0POBbS MIIM WHBIX JKH3HEHHO BaKHBIX MHTEPECOB pabOTHHKA,
ecaM TMojydeHHe coriacus pabOTHHKA HEBO3MOJKHO, JUIA OCYHISCTBIICHHMS IIpaB M 3aKOHHLIX
MHTEPECOB OMeparopa WIH TPeTbHX JIMIl, @ TaKkKe B JPYrHX CjydasX. HpelyCMOTPEHHBIX
JIEHCTBYIOIIUM 3aK0HO1aTe/IbCTBOM Poccuiickoii Mejepannu.

3.8. PaGoromarens He WMeeT mnpaBa MojydaTb M 00paldarThiBaTh MEPCOHANbHBLIC JAHHLIC
paboTHHKA O €r0 PacoBOii. HALIMOHATLHON MPUHAIUICKHOCTH, MOJTUTHYECKHUX B3IIISA/IAX, PETUTHO3HBIX
win GuaocoPekux YOeKICHUSX, COCTOSHUH 3/10POBbS, HHTUMHON JKH3HH, 32 HCKIIOUSHHEM CITyHacB.
yKazaHHBIX B 11. 3.7 Hacrosiuero [lonoxenus.

3.9. Ilpu 006paboTKe TNEPCOHANBHBIX [aHHBIX pabOTHUKA COOMIOAAIOTCS  CIEMYIOUINE
TpeGoBaHus:

e 00pabOTKa MEPCOHATBHBIX JAHHBIX OCYIIECTB/IAETCS MCKIIOYMTEIBHO B LEIAX HCIOTHCHUSA
TpyaoBoro A0oroBopa ¢ pabOTHHUKOM. COACHCTBHS PabOTHHKY B TPYJOYyCTpoicTBe, 0OyHeHHH H
NPOJABHIKEHUHM T10 CIIyKOe, odecrieueH s JIMIHOH 0e30MacHOCTH pabOTHHKA. KOHTPO/IS KOIMYCCTBA 1
KayecTBA BBIIOJHSIEMOH paboTel u  obecnedenus coxpannoctn umyuectsa MBYK  PJIK
uMm. A.C. [lynikuna.

3.10. PaGoronarenb He MMEET MPaBO 3anpaiiuBath HHMOPMALMIO O COCTOSHHH 310POBbS
pabOTHHKA, 32 MCKIIOYEHHWEM TeX CBEJECHHWH, KOTOpBIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH
BBINOJIHEHUS PAOOTHUKOM TPYA0BOM (QhYHKIIMH, a Takke cornacHo 1.3.7. nacrosulero omoxenns.

3.11. Tlpu ompenenennu oObeMa U colepkaHus 0OpadaThIBAEMBIX MEPCOHAIBHBIX AaHHbIX
pabGotozaaresib pykoBojcTByetcs Koncrutyumedn Poccuiickoit @enepannu. TpyaoBbIM KOJICKCOM
Poccuiickoit ®@exmepauun, DeaepanbHbiM  3akoHOM «O  MEPCOHAIBHBIX  JIAHHBIX». HHBIMH
3aKOHO/1aTeIbHLIMA 1 HOPMATHBHBIMU aKTAMH.

4. XpaHeHHe H 32MUTA MEPCOHAIBHBIX JAHHBIX PAad0THHKA

4.1. TlepconanbHble JaHHbIE PabOTHUKOB Ha OYM@KHbBIX HOCHTEIAX MOJUICIKAT XPAHEHHIO B
ceiide (crennanIbHOM METAIUTHYECKOM 1Kady).

4.2. TlpaBo gocTyna K NepcoOHaATLHBIM TaHHBIM pabOTHUKA HMEIOT:

- lupexrop MBYK PJIK um. A.C. Ilymkuna;

- 3amMecTHTeNb JMPEKTOpa MO aIMHHHUCTPATUBHO-XO3HCTBEHHOW 4YacTH - MPH 3aKII0YeHHH
norosopa ['TIX:

- CrielHaiucT 1o Kajpam:

- MuskeHep 1o oxpane TpyJia - JUls KapT crielnaibHoil orleHkn yenosuit tpyaa (COVYT).

4.3. OTBETCTBEHHOCTh 3a XPAHCHHE MEPCOHANIBHBIX JAAHHBIX PabOTHHKOB W MX HCHOJIL30BAHHC
B COOTBETCTBUM ¢ HacTosuM [lonokeHHeM HecyT:

- Hupexrop MBYK PJIK um. A.C. Ilymkuna;

- 3aMecTHTelb JAHPEKTOpa MO &JIMMHUCTPATHBHO-XO3SHCTBEHHOHM wacTH - JI0CTYIl K
epcoOHaILHBIM JIaHHBIM NPH 3aKmrodenuu jgorosopa ['TIX:




- CennaueT no Kaapam:

- Miskenep 1o oxpase Tpy/a - 718 KapT CHelHaTbHOM OlleHKH yeaosuii Tpyaa (COVT).

4.4, 3anpemaeTcs pacnpocTpaHeHHe H MpeJocTaBlIeHne HHOPMAIMHU, COAepKalleH CBeIeHuUs
0 mepcoHanbHbiX AaHHbiX padorHukoB MBYK PJIK um. A.C. Ilymxuna. no tenedony. gaxcy.
9MEKTPOHHOMN MOYTE U TOOBIM HHBIM criocoGoM 0e3 coriiacHs caMoro padOTHHKA.

4.5. 3amuTa nepcoHaIbHBIX JaHHBIX PabOTHHKA OT HENPABOMEPHOI'0 MX MCIOJIH30BaHUS HIIH
yrpatbl obecrieuynBaeTcss padoTOAAaTENEM 3@ CHET ero CpeicTB. B MOPSAKE, YCTAHOBICHHOM
3aKOHO,/1aTeJIbCTBOM.

4.6. Cpok 00pabOTKM NEPCOHATBHBIX JaHHBIX Pa0OTHUKOB OIpaHHYeH CPOKOM JICHCTBUS
TpysoBoro joropopa. OcHoOBaHHeM Ui TpekpaiieHnss o0pabOTKH MEPCOHAIbHBIX JaHHBIX
pabOTHUKOB #ABIAAETCS Tak Ke JUKBHaaums yupexiaeHus. [lo ucreuenun cpoka o0OpaboTku
MaTepHaIbHbIE HOCUTEIH C MEePCOHATBHBIMH JITAHHBIMH YHUYTOKAIOTCS COryiacHo 1.4.7. HaCTOAIIEro
[Tonoxenns.

4.7. YHUYTOKEHHE MATEPHATBHBIX HOCHTEIICH C MEPCOHATBHBIMU JIAHHBIMM OCYIIECTBISETCS C
HEJILIO UCKITFOYEHHSI BOBMOKHOCTH BOCCTAHOBIICHHUS coAepskalieiics B HUX HHPOPMAIIHH, CriocoOoMm.
HCKIIIOYAIONIMM JaTbHEHITYI0 00paboTKy 3THX MEePCOHANBHBIX JaHHBLIX MM UX KornupopaHue. Dakrt
YHHYTOKEHHs TE€YATHBIX MaTEPHAIBHBIX HOCHTENEH MMoATBepAIaeTess AKTOM 00 YHHUTOKEHHH
MaTepUabHbIX HOCUTEJIEH MEPCOHATBHBIX JIAHHbIX 10 YCTaHoBaeHHOH (opme ([Tpuoxenne 3).

5. IlpaBa 1 00s13aHHOCTH
paboTHHKa H padoToAaTe/ st B OTHOINECHHH NEPCOHAIBHBIX TAHHBIX

5.1. PaBoTHUK HMeeT rpaBo:

- HOJYYUTH JIOCTYIl K CBOWM MEPCOHAILHBIM [IAHHBIM M O3HAKOMUTHCS € HUMU, BKIIHOYAs
paBo Ha 0€3BO3ME3IHOE MOJYYEeHHe KON 000N 3amucH, cojepikailei nepcoHaibHbie JanHble
paboTHHUKA.

- TpeboBaTh OT padoToAaTe s YTOYHEHHS ero MePCOHAIBHBIX TaHHbIX, HX OJOKUPOBAHHS HIH
YHHYTOMXCHHSE B ClIy4dae. €ciii TNepCOHAIbBHBIC JaHHBIC SBISHOTCH HEIMOJIHBLIMH, VCTapeBIIUMH.,
HETOYHBIMHU, HE3aKOHHO MMOJIYYEHHBIMH HIIM HE SBISIHOTCS HEOOXOJIMMBIMH IS 3asBJICHHON I1eIH
00paboTKH, a TaKiKe IPUHAMATh IPEYCMOTPEHHBIE 3aKOHOM MEPBI 110 3all|Te CBOMX ITPAB.

- HONY4YdTh uWH(pOpPMAIMIO B YacTH 00pabOTKH CBOMX [EPCOHAILHBIX JAHHLIX, B TOM
HUCIIC:
® noarBepxkienue hakra 00paboTKH NEPCOHATBHBIX JIaHHBIX:
® [IpABOBbIE OCHOBAHUS H 11€/1b TAKOH 00pabOTKH;
e crnocodel 00pabOTKH MEPCOHATBHBIX JAHHBIX:
@ MEPEHCHb 06pa6ﬁTBIBaEMbIX NEPCOHAIBHBIX JAHHBIX H HCTOUYHHUK HX MOJTYUCHHS:
® CpOKH 00pabOTKHM NEPCOHATBHBIX JaHHBIX, B TOM YHCIIC CPOKH X XPaHEeHHs.
5.2. Bblneykasanuele CBeJCHHsS NPEIOCTaBIMOTCA PabOTHUKY HMIM  €ro  3aKOHHOMY
IPECTABUTEIIIO IIPU OOpaleH|n 1100 NPU NOIYyHeHHH TMCBMEHHOTO 3apoca.
5.3. OOpaineHne WK 3aTIpocC JOJDKEH COICPIKATD:

* (amunuro, ums, 0TYECTBO pabOTHUKA U (MITH) €rO 3aKOHHOTO MPEICTABHTEIS,

® HOMCP OCHOBHOTO JOKYMEHTd4, YJAOCTOBEPSIOIIEr0 JIMYHOCTH pabOTHMKA WIIH €ro
3aKOHHOT'O MpPeACTaBUTENS,

®  CBCJCHHMS O [1aTe BBIAYM YKA3aHHOIO JIOKYMEHTA M BbLIABIIEM €r0 OpraHe,

®  CBEICHHS, TOATBEPKIAIONINE ydacTHe pabOTHHKA B OTHOIICHHSIX ¢ ONIEpaTopoM (HoMep
J10roBOpa, Aara 3aK/IIOUEHUs J0r0BOPa, YCIOBHOE CIOBECHOE 0003HAYEHHE U (MJIH) MHBIC CBEICHUS ).
00 cBeleHHs, MHBIM 00pasoM TNoATBepkAaommMe (Gakt 0OpabOTKH TMEepPCOHATBHBIX JaHHBIX
ONepaTopoM,

®  NOANKCH PaOOTHMKA WIIM €r0 3aKOHHOTO MpPeICTABHTES.

5.4. OGka0BaTh B YNOJIHOMOYECHHBII OPraH 10 3aimTe npas cyObeKTOB MepeoHaTbHBIX
JIAHHBIX UK B CY/ICOHOM MOPAZIKE HENPaBOMEpHbIE AeHCTBHs niH Oe3aeiicTBUsS paboToaates npy
00paboTKe H 3alINTe ero NePCOHATBHBIX JaHHBIX.

5.5. Konuposars H 71e71aTh BBITHCKH W3 CBOUX MEPCOHAIBHBIX TaHHBIX HCKIIOYHTEIBHO B
CI1yKeOHBIX Le/IX ¢ paspelieHns padoToaares.



5.6. OTo3BaTh coriacue Ha 0OpadOTKY NepCoHATbHBIX TaHHBIX.

5.7. [IpaBo pabOTHHKA HA AOCTYT K €0 NePCOHATLHBIM JaHHBIM MOXKET ObITh OFPAHHYCHO B
clIydae, €CJIM 3TO HApyIIaeT NpaBa H 3aKOHHbBIC HHTEPECH! TPETHHX JTHIL COTTIACHO ACHCTBYIOLIEM)
3aKOHO,/1aTEIbCTRY.

5.8. Pabornuk o0s3aH:

5.8.1. Ilepenats paboToaaTeTi0 KOMIIEKC A0CTOBEPHBIX TOKYMEHTHPOBAHHbIX MEPCOHAIBHBIX
JIAaHHBIX, TIepedYeHb KOTOPBIX YCTAHOBIEH 1pyioBbiM koaekcom Poccmiickoit ®enepamnu u n. 2.5.
nacrosiero Ilonoxenus.

5.8.2. CBoeBpeMeHHO. B CpoK 10 3 paboumx 1Heil. coobmare padoroaarenio 00 W3MEHECHHH
CBOMX [1€PCOHAIBHBIX JAHHbIX.

5.9. PaBGoronarens 00s3an:

5.9.1. ITpuHuMaTh HEOOXOAMMBIE OPraHMU3alMOHHBIE W TEXHHYECKHE MEpbI JUIS 3allHUTHI
MEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOTO MM CIYyYalHOro JOCTyHa K HUM, YHHYTOXKCHHS,
M3MEHEHHUS, KOIMUPOBAHMS, pPACIpPOCTPAHEHUS MEPCOHAIBHBLIX JAHHBIX. a TakKKke OT HHBIX
HEIPABOMEPHLIX JACHCTBHIL.

3.9.2. [IpenocTaBuTh PabOTHHKY BO3MOKHOCTH O3HAKOMIICHHS C €0 [epPCOHAILHBIMH
JIaHHBIMH 11pH oOpaleHuy pabOTHUKA HIIH €0 3aKOHHOI'O IIPE/ICTABUTEISE B TEUEHHE TPU/ILATH JIHCH
C J1aThl MOJIY4YEHUS 3a1poca.

5.9.3, He cooditarte nepconaibHble JaHHble paDOTHHKA TpeThel cTopoHe 0e3 MHCbMEHHOT0
coriacus pabOTHHKA. 32 UCKJIIOUEHHEM CIIY4aeB. KO/ 3TO HeOOXOIMMO B LIEJSIX HPEIYTIPEKICHHS
YIpO3bl KH3HHU U 3JJ0POBBIO padOTHHKA.

5.94. IIpenynpents nui, MOXYYUBIIMX TEPCOHAIbHBIE JAaHHBIE pabOTHHKA, O TOM. HTO
9TH JIaHHbIE MOT'YT OBITh HCIOJIb30BaHbl UL B IEJSIX, /U KOTOPLIX OHKU COOOIIEHBL, B TpeboRaTh
OT OTHX JIMIL [OATBEPKIAEHUS TOr0, HTO OTO mpaBHiIo coOmoaeHo. Jluna, nouydusiine
NEPCOHAIbHbBIE JaHHBIE paboTHUKA, 00s13aHbI cobmoaaTh PEKIM CeKPeTHOCTH
(KoH(PUACHIHATILHOCTH).

5.9.5. OcyumecTBiarh nepefayy nepcoHalibHbIX AaHHbIX paboTHHKOB B npeaeitax MBYK
PIAK wm. A.C. Ilymkuna bpeamHcekoro MyHHUHDambHOro paiiona YensOunckoit oOmactu
MynuimnansHoro ka3eHHoro yupexiaenus lLlentp Oyxraarepckoro yudera M OTHETHOCTH
AJIMMHUCTpaLMK bpeauHckoro MyHuMnansHoro paiona YensOuuckoit o61actu B COOTBETCTBUHI €
HacTosuMm [lonoxenuneM.

5.9.6. [lepenaBath nepcoHaibHbIC JaHHbIC pabOTHHKA NpeACTaBUTENSIM PabOTHHKOB B
HopsiZIKe. ycTaHoBeHHOM TpynoBeim kojiekcoMm Poccniickoii @enepannn u denepaibHbiM 3aKOHOM
«O nepcoHalBHBIX JaHHBIX», U OIPAHHYHBATH ITY HHPOPMAILMIO TOIBKO TEMH [E€PCOHATBLHBIMH
JIaHHBIMK PabOTHHKA., KOTOPBIE HEOOXOMMbI JUIS BBIMOMHEHUS YKA3AHHBIMM MPE/ICTABUTEISIMH HX
byHKIHH.

5.9.17. [IpeiocTaButs  Ge3BO3Me3THO  pabOTHUKY  BO3MOMKHOCTH — O3HAKOMICHHS ¢
HEPCOHANBHBIMH JIAHHBIMH, OTHOCALIUMHUCS K HEMY.

5.9.8. B cpok, He npeBbILAIONINii MATH padounx JHEl co IHS NpeaocTaBieHus paboTHHKOM
CBEJCHHM, MOATBEPKAAIOIINX, YTO NEPCOHAIBLHBIC JTAHHBIC SBIAIOTCS HEMOIHBIMU., HETOYHBIMU W
HEAKTYAIbHBIMH, BHECTH B HHMX HEOOXO[MMble HM3McHEHHS. B Cpok. He NpeBbIUAMINN [8TH
pabo4uX JHeH CO AHS Mpe/ICTaBIeHUs PAOOTHHKOM CBEIEHHIA, IOATBEPAKAAIOINX, YTO TAKHE
NepCOHANTbHBIC JAHHBIC SBJIAIOTCHS HE3AKOHHO MOIYUCHHBIMH HJIM HE SBISIOTCS HEOOXOMMMBIMH LIS
3asIBIICHHOM 1111 00pabOTKH, YHHUTOKUTH TAKHE MEpCOHATBHBIC JaHHbIE. Y BEIOMUTH PabOTHHKA O
BHECCHHBIX H3MCHEHHSAX M MPEINPHHATBIX Mepax H NPUHATH PasyMHbBIC Mepbl JUIS YBEAOMICHHS
TPETHUX JIUIL, KOTOPBIM ME€PCOHANILHBIE JaHHbIe padoTHUKA ObLTH TTepe/IaHbl.

59.9. VcTpanuTs BBISBICHHBIC HApyLICHHs 3aKOHOJATENbCTBA, JIONVIIEHHBIC —TIPH
00paboTKe MEPCOHANBHBIX JAHHBIX, @ TaKkKe MPUHATH MEPbl 10 YTOYHEHHIO, OJOKHPOBAHMIO H
YHHYTOKEHHIO MEPCOHATBHBIX JJAHHBIX O 3arpocy pabOTHUKA, 100 10 3aMpocy YIOIHOMOYECHHOTO
oprasa 1o 3alluTe 1paB cyOBEKTOB MEPCOHATLHBIX AAHHBIX COTIACHO CT. 21 DenepaibHOro 3aKkoHa
«O nepcoHANbHBIX TaHHBIX).

5.10. O0s3aHHOCTH UL, JONYINEHHBIX K TEPCOHAIBHBIM JAHHBIM:

- He co00ImAaTh KOHQOHICHIHAIBHYIO UHGOPMALMIO JIHIIaM, He MMEIOUIMM MpaBa A0CTyna K

HEH!

- olecrieyuBaTh COXPAaHHOCTEL MaTCPHAJIOB C MEPCOHAILHBIMH JTAHHBIMM,
= TIpH pEIGOTC C TIOKYMECHTAMH, COACPKAIIUMHA NMEPCOHAJIbHBIC JaHHbIC, HCKIKOYHTH



BO3MOXHOCTb O3HAKOMJ/ICHHS, MPOCMOTPA 3THX JOKYMEHTOB JIHLIAMH, HE JIONYIIEHHBIMHA K paboTe ¢
HUMM;

- HE BBIHOCHTH JIOKYMEHTbl H HHbIC MATCPHAIbI ¢ NEPCOHATHHBIMH TaHHBIMH H3 CIVKEOHBIX
NOMELICHHH, ITPEIHA3HAYSHHbIX 1718 pabOThl CHUMH:

- HEMEJUICHHO COO0OIaTh HENOCPeICTBEHHOMY PYKOBOIMTEN 00 YTpare. VTeuke WHIilH
HCKQIKCHHH [€PCOHAIBHBIX JIAHHBIX, 00 OOHAPYKCHMH HE YHTCHHBIX MArepHaloB ¢ YKa3aHHOI|
UHpOpMaImeii:

- HE JI0NyCKaTh JCHCTBHI, CIOCOOHBIX MOBJIEYDL YTEUKY MEePCOHATBHBIX JIAHHBIX;

- IPEABABISATE U IPOBEPKH JIMLAM. HAACICHHBIM HEOOXOAMMBIMH TOJHOMOYHMSIMH B
COOTBCTCTBHM C 3aKOHOAATEILCTBOM Poccuiickoit @Degepanuu. umciasiigecs ¥ HMEIONMecs B
HUIMYHHA  JIOKYMEHTBI, KacarolHecs MepCOHATbHBIX JIAHHBIX TOJBKO [0 COMTACOBAHMIO C
Paboronarenem.

5.11. Pabortonarens umeer npaso:

5.11.1. B ciyyae otr3eiBa paGOTHHKOM coriacus Ha 00paboTKy MepCOHAIBHBIX JIaHHbIX
NPOJOIKUTE 0OpabOTKY MEepCOHATIBHBIX JAHHBIX 06€3 ero Ccoraacus NP HATHYUM OCHOBAHHIA
COIIIACHO JICHCTBYIOIIEMY 3aKOHOIATEIbCTRY.

6. OTBETCTBEHHOCTD 32 HADYIIEHHE HOPM,
PEryHpYOMmHX 00paboTKY H 3alIHTY HePCOHATLHBIX TAHHbIX

Pabotnukn MBYK PJIK um. A.C. Ilymkuua bpemHCKOro MyHHUHMATBLHOTO paiioHa
YensiOunckol 061acTH, BUHOBHBIE B HAPYIICHHH HOPM. PEryJHpyIOIMX MoJIyHeHHe. 00paboTKy u
3AlUTY  TICPCOHATILHEBIX  J1aHHBIX PAOOTHHKOB, HECYT JMCHMIUIMHAPHYIO. aIMHHHCTPATUBHYIO.
TPaA/IAHCKO-IIPABOBYIO H/H YTONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C JCHCTBYIOLIHM
3aKOHOIATEITBCTBOM,

PaGoronatens 3a mapymenne HOpM. perysmupylommx nojydeHne, obpaboTky U 3amury
MICPCOHANTBHBIX  JIAHHLIX ~ PAOOTHHKA, HECET OTBETCTBCHHOCTh  COIVIACHO  JICHCTBYIOUIEMY
38KOHO/IaTE/IbCTRY.



